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LEAVE APPLICATION 
 

Name:  

Employee No  

Date Applied (mm/dd/yy):  

Client:  

Location:  

Home Phone Number:  

Work Number:  

Contact Phone Number 
While you are on vacation: 

 
 

 
Leave Start Date (mm/dd/yy) 

Leave End Date (mm/dd/yy) 

 
Reason For Leave: 

 

 
 
 

 
                                                                                                        ____________________ 
_______________________                                                         Signature of Project Mgr.    
Signature of Employee                 
     
                                                                                                       ____________________ 
                                                                                                       Signature of Employer 
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